 - Hearing Agenda -
Subcommittee on Sexual Misconduct
1. Welcome: “This is a Subcommittee on Sexual Misconduct hearing for (student name).   My name is _________ and I am the chair of today’s panel.  Please note that this hearing is being audio recorded.  This is the only recording of the proceeding that is permitted and will remain the sole property of the university.  The recording may be reviewed later by the parties while in the Office for Student Conflict Resolution.”
2. Introductions: “We will now do introductions.” 
a. “(Respondent), will you please state your name and introduce your advisor?”
b. “(Complainant), will you please state your name and introduce your advisor?”
c. “Will the committee please introduce themselves by name and role?”

i. (Respondent) “Is there any voting member of the panel, including me, you believe could not make a fair and objective decision?”
ii. (Complainant) “Is there any voting member of the panel, including me, you believe could not make a fair and objective decision?”

3. Order of hearing: “I will briefly describe the order of today’s proceeding.”
a. “First, the Investigator will have an opportunity to make a statement regarding the investigation, at which point we may ask questions.”

b. “Second, we will ask (Complainant) to make an opening statement regarding the incident, and we will then ask questions”

c. “Third, we will ask (Respondent) to make an opening statement regarding the incident, and we will then ask them questions.”  
d. “Fourth, the panel will invite any witnesses to provide testimony individually, and we will all ask questions of witnesses.”

e. “Fifth, after witnesses are excused, the panel will have an open questioning period where they may ask the Respondent, the Complainant, and the Investigator any final questions.”

f. “Finally, we will invite you both to make a brief closing comment before we deliberate.  The Complainant will go first and the respondent last.”

g. “The panel will deliberate in closed session to find facts about the incident and determine whether any section of the Student Code has been violated.”

h. “You both will be invited back to the room, and if the panl finds a violation, we will hear from the complainant regarding impact, review any disciplinary history or other materials relevant to sanctioning, and hear any final comments from the respondent.”

i. “The panel will enter their last deliberation and you will both receive email notification of our decision, usually by the end of the next business day.”

j. “Do either of you have any questions?”

4. Investigator Statement:  Ask the Investigator if they would like to make a statement regarding the investigation. (Questions from committee; questions from the complainant: “Are there any questions you believe we should ask the investigator?”; questions from the respondent)
5. Complainant Testimony: “You may now make a statement regarding the incident(s). Please limit your comments to no more than 10 minutes.” (Questions from panel; questions from the respondent: “Are there any questions you believe we should ask the complainant?”)

6. Respondent Testimony: “You may now make a statement regarding the incident(s). Please limit your comments to no more than 10 minutes.” (Questions from panel; questions from the complainant: “Are there any questions you believe we should ask the respondent?”)
7. Witness testimony: “Welcome, thank you for attending today’s hearing.  Please introduce yourself.  [After introduction], I believe you understand why you are here.  Please tell us what information you have that is relevant to this case.”
a. “Does the panel have any questions for this witness?”

b. (Complainant), “Are there any questions you believe we should ask this witness?”

c. (Respondent), “Are there any questions you believe we should ask this witness?”

8. Questions from the Committee: “Does the committee have any remaining questions for the Respondent, the Complainant, or the Investigator?”

9. Concluding comment by the Complainant and respondent: “In a moment, the committee will enter into closed deliberation to determine the facts and whether the respondent is responsible for any Code violations.  Each of you may now make a closing comment about the incident if you wish.  Please know that, if there is a finding of responsibility, each of you may afterwards participate in further proceedings on possible sanctions.”  
a. (Complainant), “Would you like to make a closing comment about the incident?”
b. (Respondent), “Would you like to make a closing comment about the incident?”

c. “We will now enter into closed deliberation.  The Investigator will escort you out of the room.”

10. Executive session 1 (to determine facts and violations of the Code).
11. Reconvening for notification of the decision, input from staff regarding any prior disciplinary history (also may comment on sanctions assigned in past similar cases).
“Welcome Back [insert Student Name]”
a. “The committee has deliberated and decided upon the following finding of fact [read statement of fact].  Based upon this information, the committee found you responsible/not responsible for violating the following sections of the Student Code


.  [If student has been found not in violation for all allegations, skip to 17b]  

12. Complainant Impact Statement.
a. (Complainant), “Would you like to make any comments about the impact that this situation has had on you?”
b. The panel may ask questions.

c. Excuse the complainant from the room and note that they will receive written notification of the decision.
13. Concluding comment by the respondent. 

a. After finding you responsible, the dean provided us with information regarding your prior disciplinary history [and any other Phase 2 documentation].”
b. (Respondent), “Would you like to share any information or make any final comments before the committee determines your sanction?”
14. Questions from the Committee: “Does the committee have any questions?”  
a. [After questions] “We will now enter into closed deliberation to determine sanctions. You will receive written notification of our decision, typically by the end of the next business day. The dean will escort you out of the room.”

15. Executive session 2 (for deliberation of sanction(s)).  
16. Adjourn
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